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OCPL Meeting Room Policy 

Onondaga County Public Library (OCPL) meeting rooms are primarily intended for activities conducted or 
sponsored by the Library, Library Board of Trustees, Friends of the Central Library, Onondaga County and other 
Government agencies. Library sponsored programs and meetings are given first priority. In addition, the meeting 
rooms may be requested for use by not-for-profit organizations engaged in educational, cultural, intellectual, or 
charitable activities of interest and/or benefit to the community. 

This Meeting Room Policy directs the use of meeting rooms by these not-for-profit organizations. Applications for 
use of the library's meeting rooms are available to not-for-profit organizations and groups without regard to 
religious, political, philosophical, or other content of speech at such meetings. OCPL does not discriminate on the 
basis of race, color, national origin, gender or gender identity, sexual orientation, or disability. 

Adult supervision (21 years or older) is required for any organization or group whose members are under the age of 
18. Meeting rooms may not be used for family/personal gatherings such as: family reunions, weddings, baby
showers, birthday parties, receptions etc.

Meetings can only be held during the library's normal hours of operation. Occupancy limits must be observed. 

The library reserves the right to reschedule or cancel meeting room reservations at any time in order to use the 
meeting room space for programs or events sponsored by the library. We will provide as much notice as possible. 

Meeting room users are required to comply with the library's "Code of Conduct" and the "Guidelines for Meeting 
Room Use", found on the library's website. 

Usage shall not interfere with regular library operations. 

In order to provide equitable access to meeting rooms; limitations on frequency and duration of use may be imposed. 

Public performances of copyrighted material such as music and movies usually require the permission of the 
copyright holder. The group planning to show or perform such material is solely responsible for obtaining the 
required copyright permission. 
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